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PREPARING FOR YOUR WEDDING 
We at St Andrew’s Anglican Church are delighted that you are considering being married in 
our church and would like to congratulate you on your engagement. We can assure that we 
would want to do all we can to support and assist you as you prepare for your marriage which 
is a gift from God, not only for your own good but for His own purposes. 

Our beautiful church is an historic landmark in Wahroonga. It has a seating capacity of 220 
people with 180 guests being seated comfortably downstairs and 40 upstairs. 

There is a significant amount of detail involved with a wedding at St Andrew’s so these notes 
are designed to clarify the steps involved and to answer a number of frequently asked 
questions.  

 

STEPS TO TAKE 
If you would like to get married at St Andrew’s Wahroonga please follow the steps below. 

1. Please read and familiarise yourself with this document 

2. Contact the office on 9489 3278 or office@standys.org.au to answer any questions that 
may not have been covered in the Frequently Asked Questions.  

3. Consider joining the congregation at St Andrew’s prior to your wedding. This will help 
you to familiarise yourself with the church and what we stand for and gives you the 
opportunity to explore the buildings and grounds while they are being used. We meet at 8 am 
(Traditional), 9:45 am (Family orientated) and at 6:30 pm (Youth and young adult oriented).  

4. Please complete the enclosed Request to use St Andrew’s Facilities Form to check if 
your proposed date and time are available. The availability of your proposed date will be 
confirmed shortly after the Request to use St Andrew’s Facilities Form is received. 

St Andrew’s office will confirm if your proposed date is available and arrange for you to meet 
with a Minister from the church to confirm the details of the wedding, discuss the legal 
requirements for marriage at an Anglican Church in Australia and to book the wedding date.  

5. Normally the Minister conducting the service will be one of the ministers at St 
Andrew’s or a minister appointed by them. However in some cases the Senior Minister will 
approve a minister from another church to conduct the service. Please raise this as soon as 
possible to avoid disappointment. 

If your minister is not Anglican we will need a copy of your church’s Certificate of Currency 
indicating that the insurance covers your wedding ceremony (including any rehearsal) at St 
Andrew’s. Please provide this prior to the rehearsal date 

If you are happy to proceed, you’ll need to pay a $50 non –refundable booking fee to confirm 
your booking within one week of availability being confirmed, to secure your booking.   

6. The balance of the fee for the wedding may be paid no later than one month prior to 
the wedding date. Payment can be made by a cheque – made out to ‘St Andrew’s Anglican 
Church, Wahroonga’ – or by Electronic Funds Transfer using the bank details overleaf. 
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Account Name: Wahroonga – St Andrew’s Anglican Parish 
BSB: 704 998 
Account Number: 100 008 882 

Please include your last name and either “Wedding Deposit” or “Wedding Balance” in the 
payment description so we can identify the payment as being for your wedding. 

7. In the following weeks you’ll meet with the Minister conducting the wedding service on 
several occasions to prepare wedding documents, participate in the marriage preparation 
course and discuss the wedding ceremony. 

8. Prior to the wedding day, a rehearsal is usually organised in the church on the 
Thursday evening at 7:30 pm. Please book this through the St Andrew’s office. A key may be 
obtained from the Parish Secretary during office hours in the week prior to your wedding day. 
There is a refundable key deposit of $20 included in the fees for the key. Please ensure the key 
is returned to the church office within 48 hours of the wedding date. If this will not be possible, 
please let the office know as soon as possible so that we can co-ordinate an alternative. 

 

FEES 
In 2016 the fee for a wedding service at St Andrew’s Wahroonga is $1282. The balance of the 
fee for the wedding service is due one month prior to the wedding. The fee includes: 

• The booking fee of $50, payable within one week of availability being confirmed.     
(non refundable) 

• Use of the premises for a 4 hour period for the wedding and a 1 hour period for the 
rehearsal (an additional $202 per hour will apply outside these time periods) 

•  Key deposit of $20 (refundable provided that the key is returned within 48 hours of the 
wedding date) 

• Services of our Verger/ Sound Desk Operator for a 4 hour period for the wedding and 
a 1 hour period for the rehearsal (an additional $42 per hour for the Verger will apply outside 
these time periods). 

• A bond of $200 (refundable provided that there is no damage and that the areas used 
are left clean and tidy, all furniture and settings are returned to their original position, the 
building is left secure and the key returned to the church within 48 hours of the wedding) 

Additional charges may include a fee for the Marriage Preparation Course and a fee for our 
organist, if required. Hall hire charges would also apply if you would like to extend the time to 
have an afternoon tea at St Andrew’s, following the service. 

If you would like to extend the time for an afternoon tea, the hire fee for more than 4 hours for 
the foyer and kitchen would be an additional $51 per hour. If you would also like to hire the 
Memorial Hall or the Old Hall for the afternoon tea, the hire fee would be $51 per hour for 
each of the halls. 
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FREQUENTLY ASKED QUESTIONS 
The following questions are the most common questions asked at St Andrew’s prior to a 
wedding. If your particular question doesn’t appear here please contact the St Andrew’s 
Parish Office. 
 
What days of the week can we get married? 
Most weddings occur on a Saturday. Other times may be arranged pending availability of the 
premises. Please make enquiries at the St Andrew’s office. The premises are in use on 
Sundays for our three services and are unavailable for bookings. 
 
Is parking available? 
There are a limited number of car spaces in the church carpark including handicapped spaces. 
There is ample street parking in the surrounding streets. 
 
What is a Verger? 
A Verger is a church appointed person who will open the church on the day, assist the minister 
conducting the wedding and ensure that everything runs smoothly. They will also operate the 
sound desk and double check that everything is turned off and locked on your departure from 
the premises. 
 
Can we take photographs or videos during the service? 
Those responsible for photography should speak to the officiating minister prior to the service 
beginning to ensure that there is a clear understanding between them. 
 
Can we have our own organist or band? 
St Andrew’s may be able to arrange for one of our church organists to play for your wedding. 
The fee for this is $200 for the wedding and $75 for the rehearsal. 
To use your own band please discuss this with the Senior Minister. Only the verger or a 
qualified person approved by the Senior Minister can operate the sound system.  
 
You cannot hire our other music equipment for weddings. 
 
Can we decorate the church? 
You may use your own flower arrangements to decorate the church and flower stands are 
available for use. Please make a booking with the St Andrew’s office prior to arranging the 
flowers in the church and remove them at the conclusion of the wedding.  
The pews along the centre aisle may be decorated with ribbons or flowers providing nothing 
is used to adhere the decorations to the wooden pews (including BluTak, Sellotape, drawing 
pins or nails). Please also remove these at the conclusion of the wedding. 
 
Can we use confetti? 
We regret that we cannot allow the throwing of confetti or rice both inside the church building 
and within the church grounds. Bubbles have proved to be a popular substitute and they may 
be blown outside the church building. 
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Can we use the church foyer and Memorial hall for an afternoon tea after the service? 
Due to the open plan nature of our premises the hire of the foyer and kitchen is included in 
the hire of the premises for the wedding, to enable the foyer to be used as a thoroughfare. 
The hire of the premises for the wedding is for a 4 hour period including setting up, packing 
up and cleaning up time. Your time will start one hour prior to your wedding time. 
Additional time and space e.g. the Memorial Hall, need to be booked for an extra fee (see 
Fees section) to include an afternoon tea. Please note that the stage is out of bounds, 
especially for children, for safety reasons, unless they are supervised by an adult e.g. in a 
concert. 
 
All church property is strictly alcohol free and smoking is not permitted in the buildings. Food 
and drinks are not permitted in the church. Animals (with the exception of Guide Dogs) are 
not permitted in the buildings. 
 
We request that our church crockery, cutlery, cooking utensils, pots, pans and oven trays, tea 
towels, table cloths, garbage bags and any food items e.g. milk not be used. 
 
What is the role of the person responsible on the day?  
On the Request to Use St Andrew’s Facilities Form there is a space to nominate a responsible 
person and to include their contact details. This person will ensure that these conditions are 
met as well as reporting any breakages or damage that may have occurred during the 
premises hire.  The hirer is responsible for the cost of replacement or cost of repairs (normal 
wear and tear excepted). The duties of the responsible person are very important for the 
proper care of our facilities, which are also used by many other people, and the return of your 
bond. 
 
Is our event covered by St Andrew’s Insurance? 
Groups that are external to St Andrew’s are required by the Diocese to arrange their own 
public liability insurance (usually through Ansvar on 9324 8501 or www.ansvar.com.au) and to 
sign a Licence Agreement for the use of church facilities for the event. 
The insurance costs are subsidised by the Diocese so costs are quite low. 
 
What does St Andrew’s provide for an afternoon tea? 

• The Kitchen, Foyer, Memorial Hall and Old Hall and access to toilets 
• Instant hot water in the kitchen 
• Refrigerator 
• Microwave oven 
• Gas hot plates and gas oven 
• Teapot, hot water pot 
• Trestle tables and chairs 
• Washing up items and detergent 
• Commercial dishwasher 
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REQUEST TO USE ST ANDREW’S FACILITIES FORM 
Request for Wedding Booking 

Name of person making request:  

Mobile:  Email:  

Address:  Post Code:  

Name of Fiancée:  

Date of event: ___ / ___ / 20___ Time of event:  
 
Rooms and services requested (Tick boxes) 
 

þ Church  þ Foyer and Kitchen  þ Verger  ☐ Memorial Hall 
 

☐ Organist  ☐ Pianist ☐ Den  ☐ Old Hall     ☐ Meeting Room 1 
 
Contact Details of Person responsible on the day: 

Name:  Phone:  

Mobile:  Email:  

Address:  Post Code:  

Other notes:  
 
I hereby apply to use St Andrew’s Wahroonga’s facilities as described above and I agree to 

meet all the requirements set out in ☐ Your Wedding at St Andrew’s and/or ☐ the          
completed Licence Agreement, if required  (Please tick the appropriate box(es))and to pay for 
any loss or damage that occur to the facilities arising from the event described above. 

Signature:  Date: ___ / ___ / 20___ 
 
Please return this completed form to St Andrew’s Wahroonga, 2 Water St Wahroonga 2076 or 
scan and send to office@standys.org.au  
 
 
 

OFFICE USE ONLY 

Date received: ___ / ___ / 20___ 

Possible Conflicting Events:  

Approval from: Approved? (Attach email or other documentation) 

Senior Minister: YES / NO  

Wardens: YES / NO  

Hire Fee:  Other fees:  Licence Required: YES / NO 
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 REQUEST RETURN OF BOND FORM 
Request after Wedding Booking 

Name of person making request:  

Mobile:  Email:  

Address:  Post Code:  

Date of event: ___ / ___ / 20___ Time of event:  

Please make the bond refund cheque out to:  
Cheque will be posted to address above 

 

It is very important that the premises be left in excellent condition and ready for immediate 
use by the church or another group. Therefore the return of your bond in full is conditional on 
there being no damage, the areas used being left clean and tidy, all furniture and settings 
returned to their original position, the building left securely locked and key returned (if 
applicable). 
The responsible person should complete the checklist below on the day of the event to 
ensure that everything required is done. Please tick to indicate the things done for each area 
used. 

 Church Foyer Kitchen Toilets 
Memorial 

Hall 
Old Hall 

Furniture and equipment 
in original positions? 

      

Equipment settings 
restored to original state? 

      

Areas left clean and tidy?       

Lights, heaters, fans, and 
equipment turned off? 

      

Windows and doors 
locked? 

      

Was key returned to church office within 48hrs of event? 
(Please specify manner of return, or name of person it was given to) 

YES / NO 

Please indicate any damage done:  

 

This checklist was completed by:  

Signature:  Date: ___ / ___ / 20___ 

 
 

OFFICE USE ONLY 

Date received: ___ / ___ / 20___ Bond Amount Paid: $____________ 

Requirements met? YES / NO  

Any damage? YES / NO  

Details and cost of repairs (if applicable):  $____________ 

Amount to be refunded: $_________ Authorised by:  Date: ___ / ___ / 20___ 
 


